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INSTRUCTIONS

At or before the commencement of any new electrical wiring installation, the person responsible for
making such installation shall submit to the City a Request for Electrical Inspection and the appropriate
inspection fee.

All forms must be signed by the electrical contractor, master electrician, installer, or owner installing the
wiring.

This form must be accurately completed. It is essential that the job address portion of the form identify
the geographical location of the job. This address (location) may be different than the mailing address.
If this location does not have a specific street and number address, a map must be drawn on the back of
the form.

All electrical wiring must be inspected before it is concealed in any manner. The electrical inspector
must be notified sufficiently in advance to complete the inspection before insulating, sheetrocking,
paneling, filling trenches, pouring concrete, etc. Wiring that is concealed before inspection must be
exposed. Unless specific arrangements are made with the inspector, requested inspections are
performed during normal business hours, Monday through Friday, exclusive of holidays. Inspections
may be scheduled by telephone between the hours of 7:00 and 8:30 a.m. weekdays only. The person
requesting the inspection must make arrangements for the inspector to gain access to the installed
wiring.

Four copies of the form are needed- One for the inspector, one for the City of Sauk Rapids, one for the
power supplier/electrical utility company and one for the property owner. Please note thereis a
minimum inspection fee of $55.00 per inspection trip and a 525.00 permit application fee.

The City and Inspector copies must be forwarded to the City of Sauk Rapids along with the
appropriate inspection fee. All checks must be payable to the City of Sauk Rapids. The power
supplier/electrical utility company copy is a certificate of affidavit that is required by law to be filed
with the electrical utility company that supplies power to this installation before connection or
reconnection of electrical service. The utility may require a sighature at the bottom of the form.

A Request for Electrical Inspection becomes void 12 months after the filing date. It is the responsibility
of the person installing the electrical wiring (electrical contractor, installer, special electrician, or owner)
to schedule all the inspections, including final inspections. Electrical wiring required by the National
Electrical Code must be completed before the building, space within the building, or equipment is
utilized and before the expiration of the Request for Electrical Inspection. In the event that incomplete
wiring is not required and a building, space within a building, or equipment is not being utilized. A new
Request for Electrical Inspection must be filed with the proper inspection fee.

CITY OF SAUK RAPIDS
250 Summit Avenue North
Sauk Rapids, MN 56379
(320) 743-3149



